


School Staff Information Gathering Form
Confidential Information
This young person is currently experiencing emotional difficulties related to attending school. We would like to gather as much information as possible from any staff member working with them. Please complete this form providing as much detail as you feel is important. Please treat this information as confidential.
	Information
Name of Young Person:
Your Job Role/Relationship to the Young Person:
	

	Strengths
What is going well for the young person (e.g., strengths, positive interests, areas where they thrive)
	

	Difficulties
What things does the young person find difficult?
	

	Emotional Well-Being 
Have you observed any emotional difficulties at school? 
If so, what did this look like (e.g., anxiety, sadness, anger, withdrawal)? What caused it? 
When/where do emotional difficulties occur for this young person?
	

	Academic Engagement & Response to Tasks
Is the young person engaged and motivated with their learning?
Are they making progress? If not, why not?
	

	Relationships
How do they get on with their peers? (e.g., any difficulties, friendships, social interactions)
How do they get on with you and other adults in school? (e.g., trust, communication, seeking help)
	

	Support 
What support do you currently provide for the young person?
How do they respond to this support?
	

	Your view
What is your understanding of why this young person might be finding it difficult to attend school?
	

	Further support and Ideas
Do you have any ideas for further support that you think would help the young person in school? (e.g., specific strategies, resources, changes to routine)
Any other information you feel is important regarding this young person?
	





Adapted from multiple sources: West Sussex, Wakefield, Sheffield, South Gloucestershire.

